Otterbein College
Application For Continuing Education Units
Instructions:
Please print or type all information. Please submit all required paperwork.

· Signed course certification

· Completed test scores for each course unit

· Complete a new CEU Application Form for each course

· A check made payable to Otterbein College in the amount of $15.00 and returned with all required forms to: 

Otterbein College
Cyberlearning CEUs
Office of Continuing Studies
Westerville, Ohio 43081
First Name: _____________________ Last Name: ______________________________

City: ___________________________ State: _____________ Zip: _________________

Daytime Phone Number: (    ) ________-__________________

E-mail Address: _____________________________________

Name of Course completed: ________________________________________________

Number of CEUs Requested: ___________________________

I certify that I completed the above course and tests at the end of each unit.

Signature: _________________________________________ Date: ________________

Payment:

Check made payable to Otterbein College for $15.00 US Funds.

For international customers:

Check one and add to your CEU fee.

_____ 2-3 Day International Letter 

$30.00 (US Funds)

_____1-3 weeks regular air mail

$6.00 (US Funds)

Mastercard Number: __________________________________ Exp. Date: ___________

Visa Number: _______________________________________ Exp. Date: ___________

Name on card: ___________________________________________________________

Appendix A
To receive CEUs, participants have to:

· Complete an application for each course and sign a course verification statement (see enclosed).

· Include the skills assessment results for each course printed from the web site indication scores of at least 70% (Mastery)

· A check made payable to Otterbein College in the amount of $15 ($21 for overseas customers) for each course completed.  Mail all of the above to:

Otterbein College
Cyberlearning CEUs
Office of Continuing Studies
Westerville, Ohio 43081

· Applications must be submitted no later than 90 days after completion of each course.

